DBH Treatment and Recovery FY 2012 Grant 
Quarterly Report Checklist & Transmittal Coversheet
To: DHSS Finance & Management Services 
Grants & Contracts Section, 


Date:      
Attention:      ,
Grant Administrator




Agency:      







Grant Number:      







Form submitted by:       
The list below will help you ensure your agency’s quarterly report submittals contain all the necessary reports and appropriate documentation.  
Please complete the appropriate section below, checking each box as completed. When the CFR has been submitted on-line and the required reports are attached, send this completed form to Grants and Contracts as the coversheet to (each of) your agency’s FY 2012 quarterly grant report submissions.
 1st Qtr Report      2nd Qtr Report      3rd Qtr Report      4th Qtr Report
A. Comprehensive Behavioral Health Treatment and Recovery (CBHTR).  Grantees must submit the following: 


A completed Cumulative Financial Report (CFR) for the quarter, submitted on-line by your agency directly to DHSS’ e-Grants reporting system.

A PDF of your agency’s completed AKAIMS Report for the quarter. 

Copies of any financial reports transmitted during the quarter to your agency’s governing board of directors or to an advisory board, or, in the alternative, copies of the official minutes of any governing or advisory board meeting if the minutes contain this financial information.


Treatment & Recovery Quarterly Report Form 

Community Action Plan Matrix (CAP); list only those tasks or activities from the CAP submitted with your grant proposal that were specifically addressed by your agency’s activities during the quarter. 


Treatment & Recovery Logic Model outputs during the quarter, including progress on the evaluation indicators listed in the Logic Model your agency submitted with its FY 2012 grant proposal.  
Please note: there is a slight discrepancy between the on-line Logic Model Form and the form included in the Treatment and Recovery Logic Model Resource Guide; please use the on-line version.  If you are looking for some assistance with this report, or a Logic Model refresher, please see the Kellogg Foundation’s useful training manual for logic model users: http://www.wkkf.org/knowledge-center/resources/2006/02/WK-Kellogg-Foundation-Logic-Model-Development-Guide.aspx .

B. Opioid Treatment Program.  Grantees must submit the following:

A completed Cumulative Financial Report (CFR) for the quarter, submitted on-line by your agency directly to DHSS’ e-Grants reporting system.

A PDF of your agency’s completed AKAIMS Report for the quarter. 

Copies of any financial reports transmitted during the quarter to your agency’s governing board of directors or to an advisory board, or, in the alternative, copies of the official minutes of any governing or advisory board meeting if the minutes contain this financial information.

Treatment & Recovery Quarterly Report Form 


Community Action Plan Matrix (CAP); list only those tasks or activities from the CAP submitted with your grant proposal that were specifically addressed by your agency’s activities during the quarter. 


Treatment & Recovery Logic Model outputs during the quarter, including progress on the evaluation indicators listed in the Logic Model your agency submitted with its FY 2012 grant proposal.  


Opioid Treatment Provider Quarter Report 
C. Intensive-Outpatient-Services-for-Pregnant-Women.  Grantees must submit the following:

A completed Cumulative Financial Report (CFR) for the quarter, submitted on-line by your agency directly to DHSS’ e-Grants reporting system.

A PDF of your agency’s completed AKAIMS Report for the quarter. 

Copies of any financial reports transmitted during the quarter to your agency’s governing board of directors or to an advisory board, or, in the alternative, copies of the official minutes of any governing or advisory board meeting if the minutes contain this financial information.

Treatment & Recovery Quarterly Report Form 


Community Action Plan Matrix (CAP); list only those tasks or activities from the CAP submitted with your grant proposal that were specifically addressed by your agency’s activities during the quarter. 


Treatment & Recovery Logic Model outputs during the quarter, including progress on the evaluation indicators listed in the Logic Model your agency submitted with its FY 2012 grant proposal.  


Intensive Outpatient Services for Pregnant Women Quarterly Report 
D. Evidence-Based-Practices-Consumer-Operated-Services.  Grantees must submit the following:

A completed Cumulative Financial Report (CFR) for the quarter, submitted on-line by your agency directly to DHSS’ e-Grants reporting system.

A PDF of your agency’s completed AKAIMS Report for the quarter. 

Copies of any financial reports transmitted during the quarter to your agency’s governing board of directors or to an advisory board, or, in the alternative, copies of the official minutes of any governing or advisory board meeting if the minutes contain this financial information.

Evidence Based Practices Consumer Operated Services Quarterly Report 

Evidence Based Practices Logic Model 
E. Bring the Kids Home (BTKH).  Grantees must submit the following:

A completed Cumulative Financial Report (CFR) for the quarter, submitted on-line by your agency directly to DHSS’ e-Grants reporting system.

A PDF of your agency’s completed AKAIMS Report for the quarter. 

Copies of any financial reports transmitted during the quarter to your agency’s governing board of directors or to an advisory board, or, in the alternative, copies of the official minutes of any governing or advisory board meeting if the minutes contain this financial information.

Bring The Kids Home Quarterly Service Report FY12 

Bring The Kids Home Narrative Report FY12 

Bring The Kids Home Logic Model Quarterly Report FY12
F. Senior Outreach, Assessment, and Referral (SOAR)  Grantees must submit the following:


A completed Cumulative Financial Report (CFR) for the quarter, submitted on-line by your agency directly to DHSS’ e-Grants reporting system.

SOAR Quarterly Report Form
G. Special Condition(s) Reporting:  


If you have special conditions as part of your FY 2012 grant award, you must separately report on your agency’s compliance with or progress toward meeting the requirements of those special conditions per the instructions on your grant award. 
All the forms mentioned above are also available on the DBH Website at http://hss.state.ak.us/dbh/resources/forms.htm
January 2012








Page 4 of 4

