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Clinical supervision
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24 /7 operations




SKills
Keyboarding

Navigation

Browsing




Quick Reference

+ Email
outside of the
organization

« FAX_
Location of fax
machine

«» FAX_TUse
of fax coversheet

Mo specizl handling No special handlmg

Located i area not
aecessible to public

Located m ares not
zecessible to public

F.easonable care in F.eazonzble care in

LABEL NAME

Public Confidential Restricted
Confidential

Usezof clisnt nams
1. umless

SmMErgEncy situztion.
Uszeof emazil strongly
discouraged.
Broadcastto
distribution lists is

Uszaof clisnt names
prohi unless

emetgency situztion.
Use of emazil strongly
discouraged.
Eroadeast to
distribution lists iz
prohibited.

Located m area not
aecessible to public

Bequired. Cover
sheet labeled
Confidentizl. Mo
clisnt identifisrs on
cover shest

Procedurss to
validate transmizsion
to mtended recipient,
2.2 validated direct
dizl key, confimation
print out.

Useof any clisnt
identifier prohibited.
Use of email strongly
discouraged, unless
encrypted or
EmMergency situation.
Notify recipient in
zdvanece. Broadeast to
distribution lists is
prohibited.

Use of any client
dentifier prohibited.
Uzeof email strongly
dizcouraged, unless
encryptad of
emergency situztion.
Notify recipient m
zdvanee. Broadeast to
distribution lists i3
prohibited.

Located m arez not
zecessible to public

Bequired. Cover
sheet labeled
Restricted
Confidentizl. Ne
client identifiers on
cover sheet
Telephone
notification prict o
transmizsion and
subsequent telephone
confimation of

ipt required.
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