
Reporting through eGrants
&

Changes to Approved Grant 
Services, Budgets and Staff

DHSS Grants & Contracts Support Team



Grant Communication Tools
Communication between partners is essential to 

success 
G&CST provides a single DHSS point of contact
Grants Administrator Kim Ridle, 907-465-4823, 

Kim.Ridle@alaska.gov
 eGrants is an accessible grant management tool

mailto:Kim.Ridle@alaska.gov


Content
 eGrants –Access, and Assigning Roles & 

Responsibilities, Organizational Updates, 
 Cumulative Expenditures (CFRs)
 Line Item Budget Revisions (LIBRs) & 

Reporting Other Budget Changes
 Notifying DHSS of Proposed Changes 

including Service Plans, and Key Staff
 Additional Administrative Policies & Civil 

Rights Requirements



eGrants Access
 User must have or create a log-in to My Alaska at 

https://myalaska.state.ak.us/home/app

https://myalaska.state.ak.us/home/app


eGrants Guidance Available
 Email from DHSS will include a link to eGrants
 Log in and Select “Training & Manuals” in the first 

menu on the Welcome to eGrants page. 

DHSS Help Desk, Anchorage: 907-269-3444, 
Juneau: 907-465-8200 or Toll Free: 1-888-484-5763



Agency Profile and Roles in eGrants
Only “Power User(s)” will receive the 

invitation to eGrants from DHSS
Grantees may have up to three Power Users 

in eGrants.
All other agency users must be added as a 

“Contact” and assigned “read, write, or 
submit permissions for specific grants.

 It’s the grantee’s responsibility to keep 
current their Agency Profile in eGrants.



Cumulative Fiscal Reports (CFRs) 
& the “Notes” field





Grant Reports 7 AAC 78.200 

Grant Agreements contain reporting 
requirements & include at least: 
Cumulative Fiscal Reports (CFR)
Project progress reports

 Required reports may also include:
Data reporting
Confidential client information



YouSendIt for Confidentiality
 For Reporting Confidential Information through Email
 Training  containing a link to download:
http://www.hss.state.ak.us/grantees/assets/YSI_tutorial.pdf

YouSendIt, a HIPAA compliant, easy to use encryption tool 
for reporting:
 EPHI (any information that associates a specific person with 

a type of treatment)
 Personal Information (names or other information that 

identify a person) 
 Financial or benefits information
 Critical Incident Reports, Plans of Care, Home & 

Community Based Waivers , Personal Care  or General 
Relief Assistance plans or associated documents



Changes to Grant Agreements 
(7 AAC 78.260) 

Prior notification & approval is required to: 
a) change the service plan of a grant project
b) change the beginning or ending date of a grant 
period
c) replace the director of the grant project
d) terminate a grant project (& mitigate disruption of 
services)
DHSS must provide notification of a decision 

within 30 days of the receipt of written request.



Changes in Approved 
Grant Project Budgets
 Grant Amendment, or
 Line Item Budget Revision (LIBR)
 Prior approval is needed for LIBRs > 

$50,000 or 20% of an increased budget 
category

 For amounts less than that threshold, 
notification is required within 30 days 
following the end of the next quarter



Line Item Budget Revisions (LIBR)

LIBRs move approved funding amounts
between line items & do not increase or
decrease the total amount of the grant
DHSS Program Managers approve LIBRs
LIBRs are submitted and approved on

eGrants
The final deadline for LIBRs is 30 days from

the end of the grant period





Administrative Policies
& Civil Rights Requirements
Federal Certifications and Assurances  

(Appendix E1)
DHSS Assurances (Appendix B)
 7 AAC 78.170 Administrative Policies
Equal Employment Opportunity 7 AAC 

78.120
Civil Rights of Recipients of Services 

Clients 7 AAC 78.130



Complaints of Discrimination
1. File Discrimination complaints using the Discrimination 

Complaint Form provided on the DHSS Civil Rights 
Compliance Obligations webpage: 
http://www.hss.state.ak.us/civilrights.htm

• Mail or email forms to both the Assistant Commissioner of 
Finance & Management Services and the Civil Rights 
Complaint Coordinator.

 Complaints will be referred to these state or federal agencies:
 Alaska State Commission for Human Rights
 U.S. Equal Employment Opportunity Commission

 Complainants also have the right to file separately with the 
U.S. Department of Justice, Office of Justice Programs, Office 
for Civil Rights.

http://www.hss.state.ak.us/civilrights.htm


GRANTS & CONTRACTS
Grants and Contract Support Team
333 Willoughby Avenue
State Office Building, Suite 760

P.O. Box 110650
Juneau, Alaska 99811-0650

Telephone: (907) 465-5424
Facsimile: (907) 465-8678

Grant & Contracts web page:
http://dhss.alaska.gov/fms/grants/pages/default.aspx

http://www.hss.state.ak.us/fa/grants/default.htm
http://dhss.alaska.gov/fms/grants/pages/default.aspx
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