
Responsibilities for Volunteer (s) at Registration Desk 
· Make sure that each entrant’s parent or guardian fill out 2 forms when they enter the Log Cabin
· Sign-In List
· Baby Crawling Contest Rules and Disclaimer (need to sign and date)
· Instruct parents or guardians to write down their baby’s full name on the name tag and stick it on baby’s back. Duck tape and scissor are available. If needed, offer help with sticking the name tag on babies. 
· Ask parents or guardians whether their babies have diapers on. If no, please advise them to do so. Restroom is available at Log Cabin.
· Guide parents or guardians to bring their baby over to the assigned “warm up area” which is opposite to the registration desk. 
· Please assure them to wait patiently. The MC will announce their babies’ name when it is his/her turn to compete for the contest. 
· etc





Responsibilities for Volunteer (s) at the Start Line
· Each baby will be grouped into different rounds. Zhi or Khadija will have a list of babies’ names for each round. 
· Only a total of 2 parents/guardians are allowed at the inside the cordoned area to help cheer the little ones on.
· Make sure that only one parent/guardian is allowed to accompany each baby at the start line. The other parent/guardian can be at the side/finish line of the track. 
· Ensure that babies are behind the start line before you start blowing the whistle.
· Ready, Reset, Blow Whistle!
· If any baby crawls outside of the “race track” boundary, you will guide parent/guardian as to where to put the baby on the race track. DO NOT PICK UP BABY BY YOUR OWN.
· Do not get overwhelmed, more volunteer(s) will be assigned to keep track of the babies when they crawl. 
· etc














Responsibilities for Volunteer (s) assigned at the Finish Line

· Pay attention when someone blow the whistle, start the TIMER right away.
· The winner will be the baby who first crosses over the finish line. The 2nd place will be awarded to the second baby who crosses over the finish line. No 3rd place will be awarded.
· Should there not be a winner at the end of 7 minutes, the baby closest to the finish line will be declared the winner, and 2nd place will be awarded to the baby second closest to the finish line.
· Jot down babies name for 1st place and 1st runner-up. 
· Pass the list of winners to Olivia. 
· Wait for another round to start.
· etc











Responsibilities for MC
· In charge of music ( more volunteer will be assigned if needed), otherwise Zhi or Khadija will be happy to help
· Go over scripts (repeat once before each round, Zhi will notify you when to start)
· The volunteer who is assigned at the finish line will pass you the list of winners after each round completed. 
· Announce winners (1st place and 1st runner-up for each round, then grand champion at the end)
· Remind all first place winners from each heat to stay for the final race to determine the GRAND CHAMPION.








Responsibilities for Volunteer (s) at the Race Tracks
· Each baby will be grouped into different rounds. Zhi or Khadija will have a list of babies’ names for each round. 
· Ensure that only a total of 2 parents/guardians are allowed at the inside the cordoned area to help cheer the little ones on.
· Make sure that only one parent/guardian is allowed to accompany each baby at the start line. The other parent/guardian can be at the side/finish line of the track. 
· Ensure that babies are behind the start line before the whistle being blown.
·  If any baby crawls outside of the “race track” boundary, you will guide parent/guardian as to where to put the baby on the race track. DO NOT PICK UP BABY BY YOUR OWN.
· Do not get overwhelmed, more volunteer(s) will be assigned to keep track of the babies when they crawl. 
· etc











Oversee
Make sure that you have at least one person in-charge of each task during each round of race before it starts, otherwise please find volunteer(s) to cover
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Ask yourself, 
· Does registration desk need any extra help?
· Does the MC (Olivia) need any extra help with setting up music etc?
· Does the photographer doing okay? 
· Do the volunteers at the warm-up area doing well with all the babies and kids?
· Do people holding balloon that they are not supposed to take from ceiling?
· Are more chairs needed?
· Is it too crowded at the Log Cabin, you may suggest parents to bring their older kids to the pinky’s park if they want

