
Policy Title LOCAL AGENCY EQUIPMENT Item .~ LOCAL AGENCY EQUIPMENT 
INVENTORY REPORT INVENTORY REPORT AND 

DISPOSITION 
Policy NSAE 10.2 Effective Date November 19, 2015 
Number 

Purpose 
To define items considered to be equipment and describe the process for inventorying and 

disposing of that equipment. 


Authority 
State WIC Office based on: 

Federal Regulations: 7CFR Ch. II (1-1-12 Edition) 


• Subpart G- Miscellaneous Provisions- Procurement and Property Management 
o 246.24(d) and 246.25(a)(3) 

• page 449 and 450 

Federal Regulations: 7CFR Ch. II (1-1-12 Edition) 
• Subpart G- Miscellaneous Provisions- Records and Reports 

o 246.25(a)(l) 
• page 450 

Federal Regulations: 7CFR Ch. II (1-1-12 Edition) 
• Subpart E- State Agency Provisions- Financial Management Systems 

o 246.13(a) 
• Page 421 

Policy 
Local Agency Equipment Report 
All equipment purchased with WIC funds by Local Agencies is State of Alaska property. A 
Local Agency inventory of this equipment must be completed once a year. All equipment must 
be tracked on the Local Agency Controlled Property Inventory form included at the end of this 
policy and should be completed mid February and submitted into GEMS along with other 
February reports. The form is located at: 
http://dhss .alaska.gov/dpa/Pages/nutri/wic/localagencies/laforms.aspx. 

"Equipment" means non-expendable items such as hemocue and Pronto machines, multi-use 
electric breast pumps, computer equipment, television sets, audio-visual equipment, projectors, 
printers, signature pads, video teleconferencing equipment, iPads, vehicles, copy machines and 
kiosks. 

All Local Agency equipment with a purchase price of$5,000 or more which was purchased with 
WIC funds must be shown on the Local Agency Controlled Property Inventory. Serial numbers 
and State of Alaska property tag numbers, if the items have State tags, must be shown on the 
inventory report. State of Alaska property tag number tags are affixed in all equipment with a 

http://dhss.alaska.gov/dpa/Pages/nutri/wic/localagencies/laforms.aspx


purchase price of$5,000 or more, such as copy machines or kiosks, purchased by the State of 
Alaska for Local Agency use. 

Disposition of Equipment 
Any equipment with state tags must be returned to the state or disposed of according to state 
regulations, with prior approval of the State WIC Office in Juneau. Local Agencies must consult 
with the State WIC Office in Juneau prior to the disposition of any other equipment originally 
received from the State WIC Office, or purchased with WIC funds by the Local Agency. The 
disposition form "Property Salvage/Destruction Request" is found at: 
http:// dhss . alaska. gov Idpa/Docum ents/ dpa/programs/nutri/ downloads/ Admin/F orms/ outdated W 
IC equipment.pdf. 

Reporting on Real Property 

The Federal awarding agency or pass-through entity must require a non-Federal entity to submit 
reports at least annually on the status ofreal property in which the Federal Government retains 
an interest, unless the Federal interest in the real property extends 15 years or longer. In those 
instances where the Federal interest attached is for a period of 15 years or more, the Federal 
awarding agency or pass-through entity, at its option, may require the non-Federal entity to 
report at various multi-year frequencies (e.g., every two years or every three years, not to exceed 
a five-year reporting period; or a Federal awarding agency or pass-through entity may require 
annual reporting for the first three years of a Federal award and thereafter require reporting every 
five years). 

Attached are the Office of Management and Budget's links to related areas discussed in the 
policy. Please review and familiarize yourself of the provisions that relate to your program if 
applicable. 

Definitions and Processes: http://www.ecfr.gov/cgi-bin/text-idx?node=2:1.l.2.2.l 
Depreciation: http://www.ecfr.gov/cgi-bin/text-idx?node=2:l.1.2.2.l#se2.1.200 1436 
Equipment: http://www.ecfr.gov/cgi-bin/text-idx?node=2:1. l .2.2. l #se2. l.200 1439 
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http://www.ecfr.gov/cgi-bin/text-idx?node=2:l.1.2.2.l#se2.1.200
http://www.ecfr.gov/cgi-bin/text-idx?node=2:1.l.2.2.l

