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Pre-UAT Training
This document contains a checklist and a Training Completion Signature Form.
The checklist is intended for the personnel setting up SPIRIT,  "Super Users" and UAT Testers. The training listed in this checklist should be taken within a week prior to beginning work with SPIRIT. This training will prepare personnel for the setup and testing of the SPIRIT System.

You can expect more correspondence prior to UAT with additional UAT information such as procedures, locations, etc.

The first two items in the checklist are recorded WEBEX sessions that were performed on a version of the Alaska SPIRIT system in 2012. 

The rest of the items are selected training from the Minnesota Online Training. There are some things trainees should be aware of:
· The Minnesota Online Training was created with a previous version of SPIRIT. Some functionality will have changed, but in general, the Minnesota training is a good tool to help trainees understand SPIRIT.
· The Minnesota training reflects Minnesota's business rules and practices. Policy presented in these training modules should be ignored in general for this reason.
· MOM stands for Minnesota Operations Manual.
· HuBERT is simply what Minnesota calls their version of SPIRIT.
· Minnesota Training tells you to click the Red "X" to close windows. When the Red "X" is clicked, the data is not saved. Because of this, clicking on the Red "X" is not advised.
· Minnesota Training has multiple household member's records open concurrently. In SPIRIT, links exist between household members resulting in shared data. For this reason, it is not advised to have multiple household members' folders open at the same time. Data could be lost or corrupted.
· Since the Minnesota training was created, the prompts when starting a Mom's certification have changed and are more intuitive. Don't stress too much about the "New Pregnancy" prompts in the training when starting a certification.
· Minnesota has modified the printed SPIRIT Certification Notice to include additional things like a  waiver. Unless Alaska chooses to use the certification notice in this way, Alaska's Certification Notice will not contain this information.
· Documents, such as letters, are state specific and Alaska will have its own letters. 
· Adjunctive Eligibility Items in the Online Training are Minnesota specific. Alaska will have their own items and rules for those items.
· If, in the online training, you are not sure what your next action should be, move your cursor around and you will probably roll over a hint that tells you what to do. In general though, it will be clear what you next move is.
· The checklist below is provided for trainee convenience to keep track of progress. Errors in training, and the work arounds, are documented in the checklist.
· The training should be completed in the order presented in the checklist.
· The training can be taken in a group of alone and can be accessed via the internet from any location.
· An estimate of how long each module will take is included in the checklist. 
· There are approximately 9 hours of training listed below.
· If you have questions or have trouble running the training, please e-mail the Alaska Helpdesk at wicspirithelpdesk@alaska.gov.
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Once you have completed the training listed in the attached checklist, please complete the "Pre-UAT Training Completion Signature Form." 
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	Module
	Min
	 Link to Module
	Comments

	
	Recorded WEBEX: Clinic Module 1
	42
	Spirit_Clinic_Module 1
	Skip the VENA from 25:50 through 28:28

	
	Recorded WEBEX: Clinic Module 1
	36
	Spirit_Clinic_Module_2
	 

	
	Session 4, Module 1: Introduction to CGS
	21
	Session4Module1
	 

	
	Session 4, Module 2: Demographics - Part 1
	19
	Session4Module2
	 

	
	Session 4, Module 3: Demographics - Part 2
	17
	Session4Module3
	 

	
	Session 4, Module 4: Income - Part 1
	11
	Session4Module4
	Error in training, Need to double click on Theodore Bear to highlight

	
	Session 4, Module 5: Income - Part 2
	12
	Session4Module5
	 

	
	Session 4, Module 6: Income - Part  3
	18
	Session4Module6
	Error in training, Need to double-click on income calculator. 

	
	Session 4, Module 7: Income - Part 4
	6
	Session4Module7
	 

	
	Session 4, Module 8: Income - Part 5
	15
	Session4Module8
	 

	
	Session 4, Module 9: Income - Part 6
	10
	Session4Module9
	 

	
	Session 4, Module 10: Income - Part 7
	17
	Session4Module10
	 

	
	Session 4, Module 11: Health Information - Pregnant - Part 1
	18
	Session4Module11
	Trouble with tab key on # of pregnancies, click "Next Slide"

	
	Session 4, Module 12: Health Information - Pregnant - Part 2
	10
	Session4Module12
	 

	
	Session 4, Module 13: Health Information - Postpartum - Part 1
	12
	Session4Module13
	Tab key doesn't work with drinks/week, click "Next Slide"

	
	Session 4, Module 14: Health Information - Postpartum - Part 2
	17
	Session4Module14
	 

	
	Session 4, Module 15: Health Information - Postpartum - Part 3
	5
	Session4Module15
	 

	
	Session 4, Module 16: Health Information - Infants/Children
	14
	Session4Module16
	Problem with BF now checkbox, click "Next Slide"

	
	Session 4, Module 17: Health Information - Children
	7
	Session4Module17
	 

	
	Session 5, Module 1: Health and Weight - Part 1
	13
	Session5Module1
	 

	
	Session 5, Module 2: Health and Weight - Part 2
	11
	Sessison5Module2
	 

	
	Session 5, Module 3: Growth and Weight Gain Grids
	15
	Session5Module3
	 

	
	Session 5, Module 4: Blood Work
	13
	Session5Module4
	 

	
	Session 5, Module 6: Risk Factors/High Risk
	14
	Session5Module6
	CTRL doesn't work in Tool, click "Next Slide"

	
	Session 5: Module 7: Pseudo Certs
	12
	Session5Module7
	 

	
	Session 5: Module 8: Referrals
	9
	Session5Module8
	 

	
	Session 5: Module 11: CPA Determined Follow-Up
	4
	Session5Module11
	 

	
	Session 6: Module 1: Default Food Packages (DFPs) - Part 1
	19
	Session6Module1
	 

	
	Session 6: Module 2: Default Food Packages (DFPs) -  Part 2
	14
	Session6Module2
	 

	
	Session 6: Module 5: Food Prescription - Part 3
	14
	Session6Module5
	 

	
	Session 6: Module 6: End Certification Process - Part 1
	14
	Session6Module6
	 

	
	Session 6: Module 8: Participant Activities Menu - Part 1 (VOC)
	11
	Session6Module8
	 

	
	Session 7: Module 1: Benefit Issuance Definitions
	26
	Session7Module1
	 

	
	Session 8: Module 1: Appointments Overview
	15
	Session8Module1
	 

	
	Session 8: Module 2: Scheduling Appointments
	13
	Session8Module2
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PRE-UAT TRAINING COMPLETION SIGNATURE FORM

DATE: _____________________________       TRAINEE (please print): ____________________________________

I, the TRAINEE listed above, have successfully completed the SPIRIT Pre-UAT Online Training.

TRAINEE SIGNATURE: _________________________________________________    DATE: _____________________

[bookmark: _GoBack]When you have completed the online Pre-UAT Training, please complete the form above and fax it to the State WIC Office at (907) 465-3100, attention Terry Hoskinson or email: Terryhoskinson@alaska.gov.
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