Department EMS Training Coordinator

Job Description



Overview:  This job description provides recommendations regarding the specific roles and responsibilities of an EMS Training Coordinator within an emergency response agency.  In some agencies, these functions may be performed by the Rescue Captain, in others, the Chief of Training.  The title and rank of the position will be determined on a department by department basis.  It is most important for an agency to ensure that an individual is delegated the responsibilities outlined below, and the authority to fulfill them.



Mission:  The department EMS Training Coordinator is responsible for developing and implementing a training program which maintains and enhances the emergency medical services capabilities and credentials of EMS providers within the agency.



Supervision: Typically, the EMS Training Coordinator reports to the Chief of the department or the EMS division.  The EMS Training Coordinator may supervise personnel who assist in fulfilling training related goals and may contract with instructors who have specific expertise or credentials.



Qualifications:  The qualifications of the EMS Training Coordinator will vary by department.  At one agency, for example, the individual may be responsible for teaching EMT courses and, as a result, must be an EMT Instructor.  At another department, the person may be responsible for scheduling and executing the training, but not providing it.  In all circumstances, the person should have good written and verbal communications skills, excellent organizational skills, thorough knowledge of the requirements for certification and recertification of emergency medical personnel, and a background which provides the ability to fulfill the roles and responsibilities of the position (e.g., the ability to create and oversee contracts, evaluate instructors, etc.).



Responsibilities: The department EMS Training Coordinator will:



know the EMS credentials required of EMS providers to enable the EMS agency to remain credible and certified;

know the expiration dates of credentials held by EMS providers;

know the requirements for initial certification and recertification for the department’s EMS personnel;

know the requirements imposed by federal and state laws regarding training related activities, such as retention of training records, mandatory training, etc.

know the credentials required for an individual to teach the courses leading to initial certification and recertification for the department’s EMS personnel;

know the resources available within the state and region to meet EMS training needs;

develop and defend budgets for department training programs;

develop and implement a training plan which maintains and enhances the credentials required to practice in accordance with national, state, and local protocols;�

keep department members informed of training opportunities;

review applications for EMT certification and recertification, being submitted by department members, for compliance with applicable standards and regulations;

expand his or her knowledge of current training standards and methods;

develop a system which uses information from sources such as test scores, reports from medical providers receiving the department’s patients, and patient encounters, to identify areas needing remediation and implement an educational program to address the deficiencies; and

develop and maintain a library of audiovisual materials.



 

� 	If the agency is certified under 7 AAC 26.010 - 7 AAC 26.999, the plan should be approved by the service’s physician medical director.



Revised 01/97



Revised 01/21/97








